w— TANTSIZECALG | EVENT PLANNING

Reception Tent Master Spec Sheet

One even bref, three comparable quoles. Fill with actual measurements and supplier dotalls.

) EvENT & TENT SPECIFICATION

Event | date Verwe | conttact

Guests ( seating styls | actual tables Tant dimensions | type | usable footpring
Dance floor { music | baes / Butets Anchoring ( exits | accessibie rosties) penmn s
Plarning model: guest alowonce + inskdodant sxtras Ared is not cartied occupancy

IZJ RENTAL QUOTE COMPARISON

Scope | quantity Supplier A Supplier B Supplier C
Tem type / dmensons | P

Sdewals

Lightng ( poswar

Dante parala /irim

Tabias ) layos

Chairs

Linons / himished sizes

Oefrvery | removyl

Setup ( stie foes

Tots ) exclusions

) SETUP&HANDOFE GHECKLIST

Supptar confiems Sumitirs, aisles, sots and pole { support locations

L Verus coniims ste acosss, permits and instaistion responsitebty

) mstarer confirrs anchors ! balast, overhead dearance and ground conditions,
Before ground panetration: follow the agplcable US state B11 process.
Record 611 tcket | notics window. wak and confirm | utiity resporses
Confrm private utiBes, marked areas and siste-spechic safe-digging rules
Confrm woather / evacuaton plan, Ightng and eedincal responsbibes.

Confrm defivery, setup, inspection. emaval and final socpe / charges

Resporsblecontact . 0 . Revewdsle:
B1T 15 i }\.'nipsm'itul W anthoring aperoval. Notice and response reguiremants vary by stale
Vierili ' O atiof Bt Siieet? rules balone work: 81 1beloreyoudig com ( your stide 311 caler
Forn B Frefiiunts review. 2026-10-14. Confrm actual sugpiier Myoul and ol regunements
Prirng UShaier at 100% / Acual Soe. Workzshea! supports planming: | is not 3 certfed foor plan

Flarning workshaet - suppier and local authorty review requined 172
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w— TENTSIZECALG J EVENT PLANNING

Seating & Linen Schedule

Twendy blank table records. Enter actual seating assgnments. unused rows do not imply rented tabies

I 1AsLE RECORDS

No Seating group [ names

14

Gues! lols Linen ol

I3 SCALED PLANNING GRID

TEuMEga™ = 5 & 1 inch » 20 11 o1 Y00% print 52

Fooprint X . Nark sables. donce. b, buth

Guosts. Cletary [ sorvice notes

Rucorcind by ( daln

Cloth stxe ) drop

2

'2
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